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CITY OF DURHAM, NORTH CAROLINA 

APPLICANT PROCEDURE FOR FIREFIGHTERS 

Note:  The Durham Fire Department is a paramilitary organization.  

Punctuality is paramount.  Applicants who miss an appointment or 

who are tardy will be disqualified from continuing in the process. 
 

 

Qualified applicants will receive an email with directives on the testing schedule.   The email 

address will have a domain name ending in DurhamNC.gov.  Please set junk and spam filters 

accordingly or monitor those folders.  Missed appointments will not be rescheduled. 

 

You must obtain Physician Approval before ability testing.  This form may be 

completed by a family physician, Minute Clinic, Urgent Care, etc.   Applicants who 

pass ability and written testing and are selected to interview will be required to 

assemble documentation that may be time consuming to acquire, especially for those 

who have lived in multiple states.  See information below.     
 

 

I. ELIGIBILITY REQUIREMENTS 

 

ALL FIREFIGHTER APPLICANTS – 

 

1. Must be at least eighteen (18) years of age by closing of application period.   

2. Must be a high school graduate or have a GED. 

3. Must possess a valid Driver’s License.   

4. Must be a permanent US resident. 

5. Must be able to speak and write in English. 

6. Must not have a DWI conviction within the past four (4) years  

7. Must not have any felony convictions.   

8. Must not have a dishonorable discharge from the US Armed Forces.   

 

CERTIFIED FIREFIGHTER APPLICANTS -  

 

Certified firefighter applicants must meet all criteria above and will take a job knowledge 

test from the 5th edition of Essentials of Firefighting.   To be a certified firefighter 

applicant, you must meet the following requirements: 

 

1. Must have Firefighter I and II from IFSAC or ProBoard  

2. Must have Haz-mat Ops from IFSAC or ProBoard  

3. Must have NC EMT Basic or be able to obtain an NC EMT through reciprocity 

4. Must be currently working in a full time, paid position for the past two years for either 

a municipal (state or local government) fire department or Department of Defense fire 
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department OR you must have graduated the DTCC fire academy within the past two 

years. 

Note:  If you receive a testing appointment for an entry level firefighter position and you 

believe this is in error and that you quality as a certified firefighter, please contact Jeffrey 

Bunnell at jeffrey.bunnell@durhamnc.gov . 

II. TESTING 

Upon arrival for ability and written testing at 2008 East Club Blvd. in Durham, please note:    

1. You must have approval indicated by the signature of a Physician, P.A. or N.P. on the 

“Physician Approval for Ability Testing” Form.  This must be obtained before an 

applicant may participate in the ability test. No exceptions will be made.  This form 

may be completed by a family physician, Minute Clinic, Urgent Care, etc.   Please note 

that applicants have been eliminated from our hiring process because they did not plan 

this appointment in advance.   

2. You must sign the “Release of Liability and Assumption of Risk” form.  Your signature 

must be witnessed before you are allowed to participate in the ability test.   

3. You must show your valid driver’s license to serve as a photo ID. 

4. Applicants must wear athletic type shoes and gym clothing.  (For example: sweat shirts, 

sweat pants, t-shirts or shorts.)   

NOTE:  Sweat pants and knee protectors are recommended. 

5. The ability test is timed.  Scores are based on the amount of time taken to complete the 

test with faster times earning more points.  Applicants will be disqualified if the allotted 

time is exceeded.  

6. Ability and written tests will be given on the same day.  The written test is a general 

aptitude test.  At a later date, certified applicants who successfully pass physical and 

general aptitude tests will take a job knowledge test from the 5th edition of Essentials 

of Firefighting.  

7. All applicants must score 70 or greater on the written examination in order to remain 

eligible to continue in the process. 

Note:  Please do not bring additional forms other than the “Physician Approval for Ability 

Testing” and the “Release of Liability and Assumption of Risk” forms on testing day. 

  

mailto:jeffrey.bunnell@durhamnc.gov
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III. REQUIRED PAPERWORK 

 

The forms below must be completed and submitted to the Fire Department at times specified. 

A. On the day of the Ability and Written testing:  

 Release of Liability and Assumption of Risk form (Must be signed by a witness) 

 Physician Approval for Ability Testing form signed by a Physician, P.A. or N.P. 

o Driver’s License must be shown 

B. Due to the large number of applicants for firefighter positions, we cannot interview every 

applicant.  Top applicants who pass ability/written testing and are selected to interview 

will be notified by email within two weeks after testing is completed.  Our emails often 

require a response from you within a very short time frame. It is your responsibility to 

check spam folder and junk folders.  For applicants who successfully complete ability 

and written testing and are selected to interview, the following documents must be 

submitted to the Fire Department on the Oral Interview date:  

 

o Copy of Birth Certificate 

o Copy of High School or College Transcript or GED test report (Diplomas will not be 

accepted) 

o Copy of Military Discharge (DD-214), if applicable 

o Copy of Driver’s License 

o Copy of Social Security Card 

IV. ORAL INTERVIEW PROCESS  
 

Applicants who are scheduled to interview will appear before an Oral Review Board, 

normally consisting of three panelists for a formal panel interview.  Each applicant is asked 

the same job related questions with appropriate follow-up questions. 

V. BACKGROUND INVESTIGATIONS 

 

1. Complete folders of applicants who have successfully completed the testing and interview 

 process will be retained by the Fire Department.   

2. Background investigations and reference checks will be conducted under the supervision 

of the Assistant Chief of Special Operations. 

3. Background investigations for firefighters will consist of several areas including, but not 

limited to: 

 Previous employment 

 Personal references 

 Driver’s history (Will be completed for all applicants receiving employment offers) 

 Criminal history (Will be completed for all applicants receiving employment offers) 
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VI. FINAL SELECTION 

1. The Fire Chief and anyone appointed by the Fire Chief will consider Oral Review 

Board input, results from written and physical ability testing, and background 

investigations for final hiring recommendations. 

2. When an academy is anticipated or staffing needs warrant, the department will make 

conditional offers of employment to successful candidates who are recommended for 

hire.  This offer is contingent upon successful completion of additional requirements 

stated at the time of hire. 

3. Individuals receiving a conditional offer for a firefighter position must successfully 

pass a physical examination, audio-visual test, and drug test in accordance with City of 

Durham policies and Fire Department minimum standards. 

4. Individuals receiving a conditional offer of employment must provide immunization 

records before their first day of employment.   

5. The Human Resources Department or the Fire Department will be responsible for 

notifying all applicants of their employment status.  

6. Some applicants may be placed on a hiring registry for a specific period of time to be 

used to fill vacancies that open at a later date.    

VII. APPLICANT CHECKLIST 

 

Upon arrival for Ability and Written testing, applicants must  bring the following:  

 
 DFD Form - Release of Liability and Assumption of Risk (Signed by a witness) 

 DFD Form – Physician Approval for Ability Testing (Signed by a physician, N.P., or 

P.A.) 

 Copy of Driver’s license 

 

Other documentation required for applicants who are selected to interview after 

passing ability and written testing are listed below.  These documents must accompany 

applicants on the day of their oral interview. 
 

 Copy of Birth Certificate 

 Copy of official High School or College Transcript or GED test report.  (Diplomas 

will not be accepted)  

 Copy of Military Discharge (DD-214), if applicable 

 Copy of Driver’s License 

 Copy of Social Security Card 


